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GENESIS’ MISSION
Genesis School offers creative approaches to learning by adapting to each student’s needs. 
GENESIS’ VISION

Genesis School is committed to fostering a welcoming learning environment for young people to support their efforts and aspirations, while celebrating their value and endless potential. 
CORE BELIEFS

· Students deserve support and guidance on their educational journey.

· Learning structures should be adaptable to meet individual needs.

· Effective education requires a partnership among school, student and parent/guardian.

· Effective learning requires appropriate resources and qualified staff.








Revised 09/2009
W E L C O M E      TO     GENESIS SCHOOL
When 5th, 6th, 7th, 8th and 9th graders are applying for entrance into Genesis School must submit a complete registration packet, which can be acquired from our office between the hours of 8:00 a.m. to 3:30 p.m. (Monday – Friday). You must submit the following documents with the complete registration packet: Birth Certificate, Social Security Card, Updated Immunization Records, Proof of residence, current or previous transcript and discipline school record. All paperwork must be completed before your child will be considered for enrollment. Sometimes after reviewing records, an interview may be schedule. Parents will be informed in advance if it is necessary to modify the schedule.
RECORD OF PHYSICAL EXAMINATION:

Students in attendance at Genesis School are required to have complete physical examinations at the beginning of each school year. This form is to be filled out and signed by your physician. While Genesis has several certified Level 1 medical aides, we do not have a nurse on staff. Therefore, it is pertinent that staff is aware of all existing medical needs of every student. Genesis School is not equipped to handle medical emergencies or any serious medical problems of students. Based on the severity of the emergency will an ambulance will be requested.
MEDICATION
A medication form must be signed by the parent/guardian when their child is on medication. The school is not allowed to administer aspirin. Prescribed medications are the only medication that will be distributed to the student during school hours. All medications must be given to the Director of Counseling to lock in a secure and safe place.
IMMUNIZATION RECORDS:

Current Missouri State Health Department states that all students must present current proof of immunizations on the FIRST DAY OF SCHOOL. This applies to all Genesis’ students. (Homeless students have a 24-hour grace period.) Students will not be enrolled or permitted to attend classes until immunizations records are on file.
ACADEMIC, SOCIAL AND EMOTIONAL GROWTH:
All children will be held to high academic standards. To ensure this, the Genesis School academic program will be continually evaluating, revising and enhancing how to allow all children to reach their fullest potential. The instructional team will work together to build consistent strategies and programs across and between grade levels that meet the varying needs of the children. Students will develop skills, such analytical and critical thinking that will allow them to pursue learning independently beyond the classroom. 
Students learn best in a nurturing yet challenging environment – strength of Genesis School. Teachers and staff members must be able to understand and respond to each child’s uniqueness emotionally and academically. The school will continue to build a positive community while challenging students to reach high standards. In the Genesis School’s learning community, each member is responsible for the success of the others. Students, parents, teachers, staff members and administrators will respect each other and themselves, live by the school’s rules, work cooperatively, use self-knowledge for change, appreciate the ideas and experiences of others and challenge themselves.

Student and staff performance will be measured and assessed in an assortment of ways that are efficient, relevant and appropriate. The most prevailing uses of assessment are to improve instruction and curriculum so that all children are able to achieve high standards.

PARENT AND COMMUNITY INVOLVEMENT:
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With the goal of building strong partnerships, Genesis School’s responsibilities to parents include plainly explaining what is to be learned and how children are making progress as well as assisting partners as they support children’s learning at home.

Parents’ responsibilities to the school consist of making sure children come to school everyday on time and ready to learn. Parents should actively support children’s learning in all parts of their lives. The school encourages parents to participate in their children’s school experience by attending school events, volunteering and participating in decision-making.

Genesis School has customarily enjoyed the strong support of the community at large. The school will continue to build that relationship by listening to community opinion, accessing community resources, answering questions and encouraging the community to learn about the school’s mission, goals and programs. The school recognizes that it is part of a larger community with numerous diverse needs and that it must be responsive to these as the school continues to expand and thrive.

In order to assure that the children are safe, the school must be able to account for all people present. Please be sure to sign in and out at the office when visiting.

PARENT PROGRAM:
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Monthly meetings are provided for parents. Parents are obligated to abide by the school compact agreement. Parent’s representative must be 21 or older to participate in parent activities. This agreement states at each parent must complete a minimum of 12 hours of volunteer hours. Options available are:
· Monthly parent workshops 
· Parent-Teacher conferences

· Family Feasts are special dinners held during the holiday seasons with students, parents, volunteers & Genesis’ staff. 

· School activities and fieldtrips needing extra supervision
· Luncheons – provide parents the chance to socialize with one another.

· Students Expo and Special Event
There will be a Site Council. This council will express & create positive change within each child, parent & staff member at Genesis School. The council will show leadership by working beyond their requirements to make a difference.
SPECIAL EDUCATION:
Special education provides diagnostic, remedial and consultative services for special needs children in all grades. A school referral/placement team determines this need.

TITLE 1 PROGRAM:
Title 1 is a federally funded program. The purpose of this program is to help identified students to improve their basic skills by supporting and reinforcing classroom instruction.
BUILDING GOALS:
All professional staff will be involved in ongoing training in the area of differentiated instruction and will use the strategies to meet the varying educational needs of the students.
All staff will be a contributing member of the team and will communicate effectively with the students and their parents.

COUNSELING DEPARTMENT:
The counseling department assists students to benefit from the school experience through attention to their social, personal, emotional & academic needs. The counseling department works directly with staff members & parents to provide appropriate support. The counseling department has a multitude of responsibilities which includes, teaching classes about acceptance, decision-making, problem solving & harassment; supervising the group testing programs; facilitating the Peer Mediation Program & working with individuals & small groups of children. Genesis provides anger management counseling & others services to children whose parents are covered by First Guard, Family Health Partners & Blue Advantage Plus insurances.
If you need more information about the counseling offered, please call the Director of the Counseling Department at (816) 245-5178.
STUDENT UNIFORM CODE:
To attend Genesis School, all parents and students must adhere to the following uniform guidelines: Students are expected to wear the school uniform everyday - Monday through Friday.
The uniform pants are khaki in color. Pants that have belt loops should be worn with a belt that is of appropriate length. Knee length shorts may be worn on warm days. Girls may also wear khaki pants. 
NO SKIRTS, JEANS OR SWEAT PANTS.
Uniform Shirts: All students are required to wear daily, the Genesis School uniform shirt.
NO EXCEPTIONS! Genesis School will provide one (1) free uniform shirt (with our logo) per student. Additional shirts are available upon request and range from $6 - $8.
Tennis shoes should be brown, black or white are PREFERRED.  These shoes should have white, brown, or black laces or straps to ensure safety during activities. (No others colors or straps will be permitted.)

The following restrictions will apply to the uniform guidelines:
· No sagging will be allowed.

· No spaghetti straps or low cut tops.

· No tops that expose the stomach.

· No tank tops or muscle shirts.

· No scarves, bandannas, hats or do-rags.

· No writing, prints, designs, or any additional colors may be worn on any part of the uniform.

· No tight fitting clothes.

· No v-neck t-shirt or undershirts may be worn as a uniform shirt or top.
Guideline for Uniform Violations:  Please refer to the “Genesis Discipline Guide Matrix.” Failure to adhere to approved dress code is a class one violation.
BUS TRANSPORTATION:
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Transportation Services will be provided to Genesis’ students.  Your child will be assigned a bus within 48 hours of the first day present at school. Contact the school about issues concerning the bus.
1. Each student is to be at his/her bus stop at least 10 minutes before the scheduled time.

2. Students are expected to conduct themselves accordingly, in a safe and orderly manner.

3. Students are to ride only the bus assigned them. There will be no changes with regards to predestined transport stops (this pertains to both pick-up and drop-off stations.)

4. If a student is suspended from riding the bus due to his/her poor conduct, the parent/guardian will have to sign a promissory card, which states that the student must abide by regulations until his/her reinstatement time. It is the parent/guardian responsibility to contact the bus company at least one day prior to reinstatement as confirmation of their child’s return. Genesis will not provide transportation for after school detention.
[image: image8.wmf]WALKING OR BIKING TO SCHOOL:
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    Students may walk or ride bicycles to and from school with written parent

    permission.  A note must be provided that will be kept on file in the office.

    This may be written each semester.  Children should be reminded about safe

    movement and should have and were bike helmets.
PARENTS DRIVING CHILDREN TO SCHOOL:
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         Drop-off time is no earlier than 7:30 a.m.  Parents dropping their students off  

         will drive to the side of the building, stop, let students out of the vehicle, and proceed  

        safely out of the area.  Students will enter through the doors on the east side of the 

building.  If a parent chooses to walk a child into the building, she/her must first park the car in a designated space.  There will be a staff member present to supervise student’s arrival.  The parent is asked to wait until the child enters the building before driving off.
VISITORS TO THE SCHOOL:

Any visitor to the school MUST enter through the front doors and report immediately to the front desk.  Visitor passes will be issued and must be worn at all times while in the school building and on school grounds.  Anyone not wearing a badge will be asked to return to the office immediately.

Volunteers to the school must sign in at the office.  Volunteer badges are provided to wear while in the school.

Please return all badges to the office and sign out prior to leaving the building.  The school staff must know who is in the building at all times and be able to account for all persons present in the event of an emergency.
ATTENDANCE & DISMISSAL PROCEDURES:

School attendance is an important factor of learning.  Every effort must be made by parents to have a child attend, ready to participate in all aspects of the school day.  Children should be in school every day except for personal illness, a death in the family, legal appearances, professional appointments that cannot be made at any other time, religious holidays, or family emergencies.  Parents of students with more than five absences per quarter will receive a letter from the Principal.

Students who are absent from school will NOT be allowed to attend after-school activity or school performance on the day of their absence.

DISMISSAL TO A PARENT – Early & End of the School Day:

Students are expected to attend for the entire school day.  Early dismissal from school should be requested only when absolutely necessary and will only take place through the school office.  When taking your child(ren) out of school, please send a note stating the reason and time, to school in the morning.  Parents must come to the office to sign students out if it is prior to normal dismissal time.  Once you have arrived, your child will be called to the office for dismissal.  For safety reasons, no child will be allowed to meet anyone in the parking lot.

In an effort to insure the safety of all children, records are kept indicating where children are going after school and who is picking them up.  In situations where legal custody of a pupil is a serious matter, please be sure that the school office has a copy of the relevant court order so that school personnel may act accordingly.

All students are dismissed at 3:00 PM.  Most report to the dismissal area.  Those being picked up by parents will report to the entrance on the front side of the building (44th Street side – south side).  Parents may park in the front lot.  Parents will need to come to the door to get their child(ren).  Staff members will supervise the dismissal of students to parents.  Children who are altering their usual dismissal procedure must bring a note to school stating the change.

Boys and girls who have a note to walk or ride a bike to and from school will report to the front entrance for dismissal.  They may be detained until the parking lot clears for safety purposes.
SCHOOL CANCELLATION, DELAYED OPENING, & EARLY DISMISSAL PROCEDURES

[image: image11.wmf]Parents, students, & staff will be notified as early as possible n the event of school closings, due to inclement weather.  Local television stations should be consulted.  Genesis will be closed whenever Kansas City, Missouri schools are closed because of weather conditions; otherwise, please follow the Genesis calendar for holidays, etc.

In the case of an early dismissal due to the advent of inclement weather or a situation that will impact the students’ health or safety, a decision to dismiss will be made by 11:00 a.m., and the radio stations will be notified.  Dismissal will take place as soon as possible following the announcement.  Parents should discuss the possibility of this happening with their children, and ensure that arrangements for their care are in place and known to them.  These procedures should be frequently reviewed so that the child will be comfortable if the need arises to send him or her home at a time different from the usual dismissal.  Please be sure to complete the “Emergency Dismissal Pick-up Procedure” form that has been sent home.  It is very important that you keep this current with information familiar to your child.  Please be sure to get permission from any person that you are listing on this form as eligible to pick up your child(ren).

DISMISSAL DUE TO ILLNESS/INJURY IN SCHOOL:

[image: image12.wmf]If a child becomes ill or is injured while at school, the parent will be contacted as quickly as possible.  To expedite this process, it is important that current phone numbers for home, cell phones, work, and the emergency contact person(s) are on file.  Please call the school immediately if any of these numbers change.

ALTERING ROUTINE AFTER-SCHOOL PLANS - Prior to the student’s arrival at school:

If a parent is requesting that a child alter his/her usual dismissal routine, the child must have a written note stating the change.  Students will not be allowed to ride buses other than their assigned bus.  All of the buses are near or at capacity, meaning that any changes could cause overloading.  If there are after-school activities that require a child to go to an alternative destination, parents will need to make arrangements for transportation and send a note to this effect to school.  If an adult other than the parent is picking up a child, please be sure that the person identification that matches the name on the enrollment packet.  If there is a question about the plans for a particular student, the parent will be contacted during the school day for clarification.  If a parent cannot be reached, the child will be kept at school until alternative arrangements can be made.

AFTER THE STUDENT’S ARRIVAL AT SCHOOL:

Genesis School staff will not take dismissal charges over the phone.  Parents must send changes in writing to school in the morning.  If parents call because of an emergency (i.e.: parent is stuck in traffic and cannot get home in time), we will only make the requested change after we have called the parent back on a phone number that we already have listed on our emergency information sheet.  This means that if a parent calls us from a cell phone, we must have that phone number on record in order to verify that it is the parent calling.  This procedure is in place to ensure each child’s safety.  It is impossible to verify via telephone that a voice is indeed that of a parent.  If verification cannot be made, the child will remain at school until appropriate arrangements are in place.
TRANSFERS TO ANOTHER SCHOOL:

If you anticipate moving, please notify the school either through a telephone call or in writing.  Before moving, a parent or guardian will need to come to the school office to complete record keeping, which includes signing a “Record Release Authorization.”
ACCIDENT INSURANCE:

The school does not assume financial responsibility for the expense of medical or dental treatment required by students as a result of accidents while at school or going to or from school.
SAFE SCHOOL VIOLATIONS:

If a student violates the Missouri Safe School Violations, the student may be subject to the following:

1. Long-Term suspensions (Up to 180 days suspension) or 
2. Expulsion from Genesis School.
GENESIS SCHOOL’S STUDENT DISCIPLINE HEARING PROCEDURES

(Charter School Students)
1. The Genesis Hearing Officer or Principal will notify parent/guardian in writing that the student is suspended for a 10 days period with a copy given to the student and original mailed directly to the parent/guardian. Accompanying the suspension notice to the parent will be a letter from the counseling department explaining in greater detail the suspension decision.

2. The Genesis Discipline Officer will notify the student’s parent/guardian prior to the scheduled hearing date.

3. A designated Hearing Officer will conduct the hearing at the Genesis School.

4. At the hearing, the Genesis’ student file will include the following information:

a) Incident reports

b) Students’ statements

c) Witness and victim(s) statements

d) Evidence of police involvement (i.e. case number, etc.), if necessary

e) Documentation of previous intervention

5. A determination as to whether or not the student will return to Genesis School or is terminated from the program will be mailed to the parent/guardian within 48 hours.
6. In case where the parent disagrees with the results of the hearing, the parent has the option to appeal the decision to the Executive Director. 
7. Once the Appeal Hearing has gone before the Executive Director, the decision of the Executive Director is final.
(Contract Students)

1. The Principal will notify the Contract School Administration Office of the severity of the situation. The student will be referred back to the District to go back through the district for possible new school assignment or disciplinary actions.
RULES:

Students are expected to follow these rules:

No pagers


No cellular phones

No fighting


Uniforms required

No smoking


Bring school supplies

No weapons


No bandannas/scarves

No two ways


Respect staff and peers

No profanity


No hats worn in the building

No book bags


Must follow staff’s instructions

No sunglasses

No radios, CD players, or MP-3 players
No gum chewing

No eating or drinking in classrooms without permission
DISCIPLINARY POLICIES AND PROCEDURES:
Consequences Due to Disrespect Towards Staff Members:  There will be written documentation of the incident.  The incident will be handled according to the severity of the situation.
Detention:  Students must serve detention if assigned.  Parents will be given a 24-hour notification.
Bus Misconduct:  If the bus driver reprimands students, a follow-up contact must be initiated by the parent/guardian to resume bus service.  Genesis is not responsible for providing transportation for students removed from buses due to inappropriate behavior.
Damage Reimbursement:  If your child is found guilty of destruction of school property, you will be responsible for all repair cost associated with the incident.
Possession or use of drugs, weapons, or instruments used as such:  According to the Missouri’s Safe School Act, a student found any type of drugs, weapon, or instrument in their possession will be subject to Expulsion & Short-term suspension, with strict stipulations.  The parent/student must be in compliance with the school’s counseling program.
EMERGENCY EVACUATION PLAN:

We would like to inform you that Genesis School has made many preparations to effectively deal with emergency situations while classes are in session.  In order for the emergency response plan to be effective, we depend on the cooperation and assistance of the police and fire department.  We depend on parents to support our disaster response efforts.  Your cooperation is vital in helping us secure the safety and welfare of all children and school employees.  We ask that you abide by the following obligatory procedures:
· Do not telephone the school.  We understand your concerns, but it is essential that the telephone system be available for emergency communication.

· In the event of an emergency evacuation from school property, you will be notified on where to pick you child up.

· Please avoid coming to the school as it may necessary to leave streets clear for emergency vehicles.

· Stress with your children the importance of following instructions from staff and emergency personnel.

If you have further questions regarding this information or other areas concerning safety procedures, please contact the Principal at (816) 921-0775.
GRADING POLICIES:

[image: image13.wmf]Mid-Term reports will be written after the first four weeks of a grading period.  Teachers must sign and copy all reports.  One copy should be placed in the student’s file, and a copy must be given to the student or parent.
Grading Cards will be issued every nine (9) weeks.  One copy will be given to parent.  All others are to go to the registrar.
Students must have been enrolled for four (4) weeks in order to receive a letter grade.
All basic skills students must take the following classes:
	Language Arts
	Science
	Math
	Social Studies
	Physical Education


HOMEWORK:

[image: image14.wmf]The term “homework” refers to an assignment to be prepared during a period of study outside of class that required individual student effort.  The purposes of homework are to improve the learning process, to aid in the mastery of skills by reinforcing concepts, to create and stimulate interest on the part of the pupil, and to involve the family in the student’s education.  Homework is a learning activity that increases in complexity with the maturity of the pupil.  It should encourage independent investigation, creativity, and enhanced learning.  Directions and information for any homework assignment should be clear and specific.  Homework will not require the use of reference materials not readily available in most homes, school libraries, or the public library, and will require the use of those materials only when the pupil has had instruction in their use.  Homework will not be used as a form of punishment under any circumstances.
The parent/guardian is responsible for sending the child to school equipped with the materials needed for class.
Homework Standards:  Homework will be meaningful, varied, and related to current or past work based on class and individual needs.  Each teacher will provide an explanation of his/her homework standards and what is expected of the students to parents.  Since homework is an opportunity for students to practice what they have learned and for teachers to see how well students have understood an assignment.  Generally, teachers will indicate how well a student did the work by using a Scoring Guide: 4 = A, 3 = B, 2 = C, 1 = D, and anything lower than a 1 will be an “I” for incomplete grade.
Minimum Expectations for Homework at Each Grade (Teachers may exceed these guidelines as appropriate):
· Grade 5:  20-30 minutes, twice a week
· Grade 6:  20-30 minutes, twice a week
· Grade 7:  20-30 minutes, four (4) times a week
· Grade 8:  30-45 minutes, four (4) times a week
· Grade 9:  45-60 minutes, four (4) times a week
There are occasions when homework assignments are not given.  All children are encouraged to do daily independent reading.
TEXTBOOKS:
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    Textbooks are school property.  They must not be removed from the school building unless  

     otherwise authorized by a teacher or staff member.  Lost, misplaced, or badly damaged 
     books must be replaced.  It is then the parent’s responsibility to reimburse the school.
· Materials Needed
· Each student must have an ample supply of work materials in order to come to class prepared to learn.  Those expected materials are as follows:
· Pens and Pencils
· Paper
· Notebook
· Folders
The parent/guardian is responsible for sending the child to school equipped with the materials needed for class.
8th GRADE GRADUATION REQUIREMENTS:

· Students must have passing grades in 11 of 13 subject areas

· Students cannot miss more than 23 days within this school year. If you have missed more than 13 days in the first and/ or second semester, it will be mandatory for you to attend summer school.  The Principal will notify students in May.
· Students must have completed the MAP, SAT10 and G.O.R.T. tests.
· Parent Survey must be completed - (Parents/guardians must see Home School Coordinator
      for the form in the spring.)

· Parents/guardians must complete a minimum of 12 hours of community services

      at Genesis.  If you have questions, please contact Home School Coordinator.

· Graduation invitations will be issued with a specified number of guests each year.
TESTING EVALUATION – Pre, Post, & Annual Assessments:
· M.A.P.

· Stanford 10
· Gray Oral Reading Test (GORT)
TELEPHONE CALLS:
If there is a situation requiring you to leave a message for your child, it will be relayed to him or her
as soon as possible.
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